[bookmark: _GoBack]Arriving Late At School
We encourage all our pupils to maintain good punctuality.  However, if you arrive after 9.00am please enter via the main reception as all doors will be locked to maintain good security.  
Leaving School Early
· If your child needs to leave school early we would appreciate a note in advance.  This can be brought to the class teacher. 
· In the best interest of children’s education, medical or dental appointments should be made where possible after school or during holidays.
· Taking children out of school early on a regular basis not only disrupts your child’s education, but also disrupts the routine of the classroom.
If Your Child Is Absent
· Phone the school as soon as possible.
· Give the school some indication of how long your child may be absent.
· When the child returns after an absence a note must be given to the teacher
Absences without notes are logged as unauthorised.
Holidays should not be booked during term time.

